Heyday Computer Training Basic Computer Training Final Exam
I. Choose the best option 
3, which one of the following is input device of computer
A, Flash drive              B, Speaker              C, Monitor             D, Printer
4, Which one of the following is component of system try
A, Language system  B, Search Bar           C, Start Menu         D, Icons
5, The Brain of any computer system is?

          A, Memory                  B, CPU                     C, ALU                    D, CU

6, Shortcut key of Underline in Microsoft Office

        A, CTRL + Y                  B, CTRL + D            C, CTRL + U              D, CTRL + N

7, Shortcut key of opening new document in Microsoft Office

       A, CTRL + Y                  B, CTRL + O              C, CTRL + U             D, CTRL + N

8, In which Menu Clip Art Option Situated?
      A, Design                      B, Insert                     C, Home                  D, View
9 What are the main components of a computer system?
A. Monitor, keyboard, mouse
B. CPU, memory, storage
C. Software, hardware, network
D. All of the above
10 What is the purpose of a computer operating system?
A. To manage hardware and software resources
B. To create and edit documents
C. To play games
D. To connect to the internet
11 Name some common operating systems used on personal computers.
A. Windows, macOS, Linux
B. Microsoft Office, Google Docs, Apple Pages
C. Chrome, Firefox, Safari
D. Excel, PowerPoint, Word
12 What is the role of a computer printer?
A. To input data
B. To store data
C. To display data
D. To produce hardcopy output

II. Fill the blank space 
9, Name some common operating systems

10, Name some common Microsoft office services 

11, Function key used to insert Hyperlink
III. Workout
1, Create the following folder structure


 type the following using Ms word: 
According to the latest data, the current world population is estimated to be around 7.9 billion as of 2023. These population trends have significant implications for social, economic, and environmental issues, such as resource allocation, food security, climate change, and sustainable development ………Copy 3 times in the same document ,save the file under Egypt

1. Change the font of the heading to Arial, Font size 20, Font style bold, underline, font color Blue.
 2. Align this heading at the center and change it to upper case. 
3. Change the first paragraph to font size 18, and Font style Italic.
 4. Change the first paragraph and the second paragraph to Arial, Font size 14 . Change the alignments justify and make a Drop cap to the second paragraph.
 5. At the top insert P.O.Box symbol & Telephone symbol, and give it your own number. Align them to the right. 6. At the top of the page insert today’s date and time. Align it to the left.
 7. Change the paragraph spacing to double.
 8. Count the number of words & sentences. 
9. Save the document by the name Formatting on the hard disk or floppy disk.

2, Draw a table 
	
Student Rate

	No
	Name
	Economics
	Physics
	Chemistry
	

	1
	Amanuel
	78
	65
	89
	232

	2
	Kedir
	69
	88
	70
	227

	3
	Israel
	90
	86
	86
	258

	4
	Elias
	56
	72
	69
	197

	
	Total




3, Ms Excel workout
	Name 
	Computer
	Maths 
	Eng 
	HP
	Sum
	HP-Eng
	Sum/4
	Max
	Average
	Rank
	grade
	comment

	Tariku
	91
	78
	62
	82
	
	
	
	
	
	
	
	

	Elham
	88
	65
	87
	61
	
	
	
	
	
	
	
	

	selomon
	81
	55
	85
	70
	
	
	
	
	
	
	
	













A
ccording to the latest data, the current world population is estimated to be around 7.9 billion as of 2023. These population trends have significant implications for social, economic, and environmental issues, such as resource allocation, food security, climate change, and sustainable development ccording to the latest data, 
the current world population is estimated to be around 7.9 billion as of 2023. These population trends have significant implications for social, economic, and environmental issues, such as resource allocation, food security, climate change, and sustainable development
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